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MANUAL – 1 
 

PARTICULARS OF ORGANISATION, FUNCTION AND DUTIES 
[SECTION 4(1)(b)(i)] 

laLFkk ds dk;ZØe vkSj drZO; ls lEcfU/kr lkexzh  
vuqHkkx 4(1)(b)(i) 

AIMS AND OBJECTIVES 
Yk{; ,oa mís”; 

izkP; fo|kvksa ds izpkj&izlkj] ijEijkxr laLdr̀ ikB”kkykvksa dh ijh{kkvksa 
dk lapkyu ,oa lEc)rk iznku djuk ,oa “kks/k dk;Z  

 
MISSION  
Yk{; 

fnYyh esa ijEijkxr laLd`r ikB”kkykvksa dks lEc)rk iznku djuk ,oa mudh ijh{kkvksa ds 

lapkyu dh O;oLFkk djuk] lkFk gh izkP; fo|kvksa esa “kks/k dk;Z djukA jk’Vªh; jkt/kkuh {ks= 

fnYyh esa izkP; fo|kvksa ,oa laLd`r Hkk’kk ,oa lkfgR; ds fodkl ds fy, vuqdwy okrkoj.k rS;kj 

dj mudk izpkj&izlkj djukA bl y{; dh izkfIr ds fy, fnYyh esa u;s laLd`r xq#dqyksa@ 

ikB”kkykvksa dks izkjEHk djuk] f”k{kdksa] ftKklqvksa ,oa Nk=ksa ds fy, laxksf’B;kW] ifjppkZ] “kks/k 

laxksf’B;kW] lekjksg] xq#dqyksa@laLdr̀ ikB”kkykvksa ds e/; “kkL=h; izfr;ksfxrk,a] [ksy 

izfr;ksfxrk,a] ukVd izfr;ksfxrk,a bR;kfn xfrfof/k;ksa ds ek/;e ls vke tu ekul esa izkP; 

fo|kvksa ds izfr vfHk#fp mRiUu djukA  

BREIF DISCREPTION 
laf{kIr fooj.k 

 
fnYyh esa 03 vDVwcj 2003 dks ekuuh; eq[;eU=h] fnYyh ljdkj dh v/;{krk esa MkW0 

xks0 fx0 yk0 “kk0 izkP; fo|k izfr’Bku dh LFkkiuk gqbZ FkhA laLFkk dk iathdj.k lkslk;Vh 

vf/kfu;e ds vUrxZr 1860 ds vuqlkj fd;k x;k gSA fnYyh ljdkj }kjk o’kZ 2018 esa fd;s x;s 

la”kks/ku ds vuqlkj fnYyh ljdkj ds dyk] laLd`fr ,oa Hkk’kk eU=h izfr’Bku ds v/;{k gSaA 

v/;{k dqy 16 laLdr̀ ,oa izkP; fo|kvksa ds fo}kuksa dks 3 o’kZ ds fy, lnL; ds #i esa ukfer 

djrs gSaA ftuesa ls ,d dks mik/;{k ukfer djrs gSaA fnYyh ljdkj ds foÙk lfpo rFkk dyk] 
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laLd`fr ,oa Hkk’kk lfpo blesa insu lnL; gksrs gSaA izfr’Bku ds funs”kd blds lnL;@la;kstd 

gksrs gSaA izfr’Bku dh lapkyu lfefr dk dk;Zdky rhu o’kZ dk gksrk gSA izfr’Bku ds dk;ksZa esa 

eq[;r% izkP; fo|kvksa ,oa laLdr̀ Hkk’kk ,oa lkfgR; ds fodkl ds fy, vuqdwy okrkoj.k rS;kj 

dj mudk izpkj&izlkj djuk gSA blds lkFk gh fnYyh esa ijEijkxr laLdr̀ ikB”kkykvksa dks 

lEc)rk iznku djuk ,oa mudh ijh{kkvksa ds lapkyu dh O;oLFkk djuk lkFk gh izkP; fo|kvksa 

esa “kks/k dk;Z djuk Hkh gSA bl y{; dh izkfIr ds fy, izfr’Bku }kjk fnYyh esa u;s laLd`r 

xq#dqyksa@ikB”kkykvksa dks izkjEHk djuk ,oa Nk=ksa ds fy, laxksf’B;kW] ifjppkZ] “kks/k laxksf’B;kW] 

laLd`r ikB”kkykvksa ds e/; “kS{kf.kd izfr;ksfxrk,a] [ksy izfr;ksfxrk,a] ukVd izfr;ksfxrk,a ,oa 

O;kogkfjd d{kkvksa o ikB~;Øeksa dk lapkyu fd;k tk jgk gSA  

ORGANIZATION SETUP 
laxBukRed lajpuk 

 
Ikzfr’Bku ds funs”kd foHkkxk/;{k ds :Ik esa dk;Z djrs gSaa rFkk dk;kZy; ds lg;ksx ds fy, 
fuEufyf[kr lajpuk dh xbZ gSA 

 

 

 

 

 

 

 

 

 

ALLOCATION OF BUSINESS DUTIES AND SERVICE RENDERED 
dk;Z&foHkktu@nkf;Ro vkSj lsokvksa dk izn”kZu 

 
 

izfr’Bku }kjk ckj&ckj fd;s tkus okys dk;Z fuEufyf[kr gSa %& 

Director 

Asst. Director 

Office Superintendent 

Senior Asst. (U.D.C.) 

Junior Asst. (L.D.C.) 

MTS 
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¼1½ izfr’Bku ls lEc) ijEijkxr laLd`r xq#dqyksa@ikB”kkykvksa dk le;&le; fujh{k.k 
djukA 

¼2½ lEc) xq#dqyksa@ikB”kkykvksa ds Nk=ksa dh okf’kZd ijh{kkvksa ds fy, iz”u&i= fuekZ.k 
djukA 

¼3½ izfr’Bku ls lEc) ijEijkxr laLdr̀ xq#dqyksa@ikB”kkykvksa dh ijh{kkvksa dk lapkyu 
djukA 

¼4½ ijEijkxr laLd̀r xq#dqyksa@ikB”kkykvksa ds Nk=ksa ds fy, fofHkUu izfr;ksfxrkvksa dks 
vk;ksftr djukA 

¼5½ izkP; fo|kvksa ds izpkj&izlkj gsrq fofHkUu dk;ZØeksa ,oa xfrfof/k;ksa dk vk;kstu 
djukA 

¼5½ “kks/k dk;Z djukA 

 

         PUBLIC INTERACTION 
Tku&lg;ksx 

 

Ikzfr’Bku izkP; fo|kvksa ,oa ijEijkxr laLd`r xq#dqyksa@ikB”kkykvksa ds fodkl ls tqM+h 

gSA izfr’Bku ds izR;sd dk;ZØe xfrfof/k ;kstuk esa tu lkekU; ,oa laLd`r 

xq#dqyksa@ikB”kkykvksa ds Nk=ksa ,oa vkpk;ksZa dh lfØ; Hkkxhnkjh gksrh gSA ftKklq ukxfjdksa ,oa 

ijEijkxr laLd`r xq#dqyksa@ikB”kkykvksa ds Nk=ksa ,oa vkpk;ksZa dh lfØ; Hkkxhnkjh izfr’Bku dh 

xfrfof/k;ksa dh lQyrk dk ekunaM gSA 
        

        LOCATION AND MAP 
LFkku ,oa ekufp= 

 

   Ikzfr’Bku dk eq[;ky; ,oa irk fuEufyf[kr gS %& 
 

MkW0 xks0 fx0 yk0 “kk0 izkP; fo|k izfr’Bkue~ 
jk’Vªh; jkt/kkuh {ks= fnYyh ljdkj 

IykV ua- 5] >.Msokyku] djksy ckx] ubZ fnYyh 110005 
nwjHkk’k & 23520859 

Email – drgglspvpratishthanam@gmail.com 
ekufp=& osclkbZV ds eq[; ist ij n”kkZ;k x;k gSA 
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          WORKING HOURS 

dk;Z le; 
 

izkr% 09-30 cts ls lka; 06-00 cts rd] e/;kg~u Hkkstukodk”k 01-30 cts ls 02-00 cts rd 
           

GRIEVANCE REDRESSAL MECHANISM 
f”kdk;r lq/kkj izca/ku 

 
izfr’Bku dks tks Hkh tu&f”kdk;r izkIr gksrh gS] mls nwj djus ds fy, izfr’Bku us ,d 

lwpuk vf/kdkjh fu;qDr fd;k gS rFkk fnYyh ljdkj ds ek/;e ls tks f”kdk;r izfr’Bku dks 

izkIr gksrh gS mlds mÙkj ,oa lq/kkj ds fy, Hkh izfr’Bku us vf/kdkjh fu;qDr fd, gSaA 

blds vfrfjDr fnYyh ljdkj ds ih-th-,e-,l- osc iksVZy ds ek/;e ls izkIr lHkh 

f”kdk;rksa dk fuokj.k@mÙkj fn;k tkrk gSA 
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MANUAL – 2 
 

POWERS AND DUTIES OF OFFICERS AND EMPLOYEES 
[SECTION 4(1)(b)(ii)] 

vf/kdkfj;ksa rFkk deZpkfj;ksa dh “kfDr;kW ,oa dk;Z 
 vuqHkkx 4(1)(b)(ii) 

 

S.NO. Designation of post Powers SHORT DESCRIPTION OF WORK 
PERFORMED  

1. DIRECTOR foHkkxk/;{k “kklh ifj’kn~ }kjk 
fy, x;s fu.kZ;kuqlkj 
foÙkh; ,oa leLr 
“kfDr;ka 

foHkkxk/;{k ds leLr nkf;RoA izfr’Bku 
ds v/;{k ds ekxZn”kZu esa mís”;ksa dh 
izkfIr ds fy, lfefr dh cSBd vk;kstu 
djuk] dk;kZy; dh iz”kklfud foÙkh; 
,oa izcU/ku O;oLFkk dk nkf;Ùo] 
ikB”kkykvksa ds fy, ikB~;Øe] ijh{kkvksa 
vkSj dk;ZØeksa bR;kfn dh lEiw.kZ O;oLFkk 
djukA 

2. ASST. DIRECTOR   izfr’Bku ds mís”;ksa dh izkfIr ds fy, 
leLr dk;ksZa esa funs”kd dks lg;ksx 
iznku djuk] funs”kd dh vuqifLFkfr esa 
dk;kZy; iz”kklu dh O;oLFkk ns[kukA 
vius mPp vf/kdkfj;ksa ds fn”kk&funsZ”ku 
esa dk;Z djukA 

3. OFFICE SUPRITENDENT   Ikz”kklfud ,oa foÙkh; dk;Ziz.kkyh 
lEcU/kh xfrfof/k;ksa dk Ik;Zos{k.k ,oa 
ekxZn”kZu rFkk v/khuLFk deZpkfj;ksa dks 
lg;ksx nsukA iz”kklu] ys[kk o mPp 
vf/kdkfj;ksa ls rkyesy j[kuk rFkk 
izfr’Bku dk ldq”ky lapkyu djukA 

4. SR. ASST. (U. D.C.)   vf/kdkfj;ksa ds funsZ”ku esa dk;kZy; ls 
lEcfU/kr leLr iz”kklfud ,oa “kS{kf.kd 
dk;ZA izfr’Bku ds vk;&O;; dk 
ys[kk&tks[kk rFkk vf/kdkfj;ksa ds 
ekxZn”kZu esa laLd`r ikB”kkykvksa esa 
ijh{kkvksa dk lapkyu ,oa iz”kklfud 
dk;ksZa ds leLr dk;Z tSls fd 
i=kpkj@i=koyh dk fu’iknu djukA 

5. JR. ASST. (L.D.C.)   dEI;wVj VkbZfiax@ MkVk ladyu dk;Z 
djuk rFkk Mk;jh o fMLiSp dk dk;Z 
djukA 

6. IV CLASS/MTS    



Page 6 of 30 
 

MANUAL – 3 
 

Procedure followed in decision-making process 
[SECTION 4(1)(b)(iii)] 

fu.kZ; ysus dh izfØ;k esa viuk;h tkus okyh izfØ;k 
 vuqHkkx 4(1)(b)(iii) 

S.No. Activity Level of Action Time Frame 
1 Planning and execution of 

programmes/ 
workshops/Shivir/competitions/ 
Sports  Competitions 
Symposium/conferences 
/budget estimates for the 
programmes etc.  

LDC/UDC/Office 
Supritendent/Director 

1 week to 2 week 

2 Financial control/maintaining 
accounts/preparation of the 
annual budget/grant-in-
aid/audit related jobs/handling 
other financial matters 

LDC/UDC/Office 
Supritendent/Director 

From Daily to early. 

3 Maintaining personnel 
records/leave records/other 
administrative matters/various 
meetings 

LDC/UDC/Office 
Supritendent/Director 

Daily  basis 

 

1.  LDC/MTS enters the Diary No. in the Dak and sends the Dak to the Director for marking it to the 
concerned officers (on daily basis). 

2.  Distribution of the Dak to the concerned officers by the MTS. 
3. Concerned officers marks the Dak to the Dealing Assistants.  
4. Dealing Assistant puts up the Daks in the concerned files for the action of the concerned officers 

(programme/finance/administration). 
5. The concerned officers send the file to the Director for approval/decision. 
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MANUAL – 4 
 

NORMS SET FOR THE DISCHARGE OF FUNCTIONS 
[SECTION 4(1)(b)(iv)] 

dk;kZy;h dk;ksZa ds ekunaM o “krsZ 
 vuqHkkx 4(1)(b)(iv) 

 
S.No. Activity Time frame/norms Remark 
1 Planning and execution of programmes/ 

workshops/Shivir/competitions/ Sports  
Competitions Symposium/conferences 
/budget estimates for the programmes etc.  

As per the norms suggested by 
various Advisory Committees 
and decided by the Executive 
Committee/Governing Body of 
the Pratishthanam 

---- 

2 Financial matters  As per the norms of GFR and 
Executive 
Committee/Governing Body of 
the Pratishthanam 

----- 

3 Administration matters As per the norms of FR SR and 
Executive 
Committee/Governing Body of 
the Pratishthanam 

---- 
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Manual- 5 
RULES, REGULATIONS, INSTRUCTIONS, MANUALS AND RECORDS FOR 

DISCHARGING FUNCTIONS  
[Section 4 (1)(b)(v)] 

Prepare a list of rules, regulations, instruction, manuals and records for discharging functions 
available with the public austhority for the smooth discharge of its functions. 

MkW0 xks0 fx0 yk0 “kk0 izkP; fo|k izfr’Bku ds fu;e ,oa fofu;e 
S.No. Name of the 

act, rules, 
regulations etc. 

Brief gist of the contents Reference 
No., if any 

Price in case 
of priced 

publications 
1 uke  laLFkk dk uke MkW0 xks0 fx0 yk0 “kk0 izkP; fo|k 

izfr’Bku gSA 
  

2 O;k[;k tc rd lUnHkZ esa visf{kr u gks fu;e ,oa 
mifu;eksa esa iz;qDr fuEufyf[kr “kCn ,oa inksa dk 
vfHkizk; fuEufyf[kr gSA 
¼v½ izfr’Bkue~ dk vfHkizk; MkWaŒ xksLokeh 
fxfj/kkjh yky “kkL=h izkP; fo|k izfr’Bkue~ ls 
gSA 
¼vk½ vf/kfu;e ls vfHkizk; fnYyh la?k jkT; {ks= 
esa ;Fkk izd`r lfefr iathdj.k vf/kfu;e 
1960@1957 ds iatkc la”kks/ku vf/kfu;e ls gSA 
¼b½  lfefr ls vfHkizk; MkWŒ xksLokeh fxfj/kkjh 
yky “kkL=h izkP; fo|k izfr’Bkue~ dh lfefr ls 
gSA 
¼bZ½ ^lnL;* ls vfHkizk; bl lfefr ds lnL; 
ls gSA  
¼m½ ^”kklh ifj’kn~ dk vfHkizk; izfr’Bku ds 
fu;eksa ds vUrxZr xfBr lfefr ls gSA 
¼Å½ fo|k ifj’kn dk vfHkizk; izfr’Bku ds 
fu;eksa }kjk xfBr lfefr ls gSA 
¼,½ ^vFkZ lfefr* ls vfHkizk; gS fd izfr’Bku ds 
fu;eksa }kjk xfBr lfefr gSA 
¼,s½ ^v/;{k* ls vfHkizk; gS fd izfr’Bku dh 
lfefr ds v/;{k ls gSA  
¼vks½ ^funs”kd@lfpo* ls vfHkizk; gS fd 
izfr’Bku ds dk;Zdkjh vf/kdkjh ls gSA 

 

  

3 lnL;rk izfr’Bkue~ esa fuEufyf[kr “kkfey gksaxs 
1- dyk] laLd`fr ,oa Hkk’kk ea=h] fnYyh v/;{k 
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2- lfefr ds lnL;ksa esa ls ,d ofj’B O;fDr dks 
ekuuh; v/;{k dh gSfl;r ls bl laLFkk dk 
mik/;{k ukfer djsaxsA  

3- v/;{k] izfr’Bkue~] fnYyh ls izfr’Bku dh 
lfefr ds lnL; ds :Ik esa de ls de 11 
lnL;ksa dks ukfer djsaxs tks laLd`r ,oa izkP; 
fo|kvksa esa fufgr Kku&foKku rFkk laLd`r esa 
fufgr leLr fo|kvksa ds izfr fu’Bk j[krs gksa 
rFkk bl izfr’Bku ds mn~ns”;ksa dh vfHko`f) 
ds fy, mi;ksxh gksa] bl lfefr esa Hkkjr 
ljdkj ,oa fnYyh ljdkj ds deZpkjh gks ;k 
fnYyh ds xSj ljdkjh O;fDr gksa os gh “kkfey 
gksaxs] tks izfr’Bku ds mn~ns”;ksa ds izfr 
fu’Bkoku gksaA 

4- mi;qZDr [k.M esa of.kZr “krksZa ds vk/kkj ij 
izfr’Bku ds v/;{k dh gSfl;r ls izfr’Bku ds 
dk;ksZ dks leqfpr :Ik ls lapkyu gsrq ,d 
funs”kd dh fu;qfDr djsaxhA tks fd laLd`r 
Hkk’kk dk leZfir fo}ku rFkk laLd`r dh 
dsUnzh; ;k jkT; Lrjh; ljdkjh ;k ljdkj 
dh Lok;Rr laLFkk dk de ls de ckjg o’kZ 
rd iw.kZ :i ls dk;Zdkjh vf/kdkjh dh 
gSfl;r ls vuqHko j[krk gks lkFk gh ys[ku 
lEiknu] izdk”ku] lEesyu] laxks’Bh vkfn 
dk;ksZa ds lapkyu dk vuqHko j[krk gks rFkk 
lkFk gh laLd`r dh LukrdksÙkj izkP; ,oa 
vokZphu mikf/k izkIr gksA funs”kd insu bl 
lfefr dk lnL;@lfpo gksxkA 

4 izfr’Bkue~ dh 
lnL;rk dh 

“krsZa 

1- insu ftu lnL;ksa dh izfr’Bku dh lfefr esa 
fu;qfDr fd;k tkrk gS mudh izfr’Bku dh 
lnL;rk muds in ls gVrs gh lekIr gks 
tk;sxhA 

2- insu lnL;ksa ls fHkUu izR;sd lnL; dk 
dk;Zdky mldh fu;qfDr dh frfFk ls rhu o’kZ 
iwoZ gksxk fdUrq insu lnL;ksa ls fHkUu lnL; 
rc rd vius in ij cus jgsaxs tc rd mudk 
mÙkjkf/kdkjh fu;qDr ugha gks tkrkA  

3- ;fn dksbZ lnL; R;kx i= nsrk gS fof{kiz gks 
tkrk gSA fnokfy;k ?kksf’kr gks tkrk gS vFkok 
mlds uSfrd v{kerk;qDr lfgr fdlh QkStnkjh 
ds vijk/k esa nks’kh Bgjk;k tkrk gS vFkok cxSj 
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fdlh oS/k dkj.k ds yxkrkj rhu cSBdksa esa 
vuqifLFkfr jgus ds dkj.k vFkok v/;{k }kjk 
lqfopkfjr fdlh vU; dkj.k ls izfr’Bku dh 
lnL;rk dks muds }kjk gVk fn;k tkrk gS rks 
ml lEcU/k esa v/;{k dk fu.kZ; vfUre gksxkA 

4- Iknsu lnL; ls fHkUu dksbZ lnL; tc izfr’Bku 
dh lnL;rk ls R;kx i= nsrk gS rks og 
izfr’Bku ds v/;{k dks lEcksf/kr djds Hkstsxk 
,oa R;kx i= v/;{k }kjk Lohdkj djus dh 
frfFk ls izHkkoh gksxkA 

5- Iknsu lnL; ls fHkUu izfr’Bku dh lnL;rk dh 
dksbZ Hkh fjfDr v/;{k fnYyh }kjk                   
Hkjh tk;sxh ,oa ,slk fu;qDr O;fDr izfr’Bku dh 
vuohrh vof/k rd ds fy, inklhu jgsxkA  

6- izfr’Bku esa dksbZ Hkh in fjDr gksus rFkk blds 
fdlh lnL; ds ukfer vFkok fu;qDr u fd;s 
tkus vFkok mlesa dksbZ =qfV jgus ds ckotwn 
izfr’Bku viuk dk;Z djrk jgsxkA 

7-  fnYyh ljdkj ds dyk] laLd`fr ,oa Hkk’kk 
eU=h] fnYyh ljdkj izfr’Bku ds v/;{k gksaxsA 

8- mik/;{k v/;{k dh vuqifLFkfr esa v/;{k ds :Ik 
esa dk;Z djsxkA 

5  v/;{k jkf’Vª; jkt/kkuh {ks= fnYyh ljdkj ds dyk] 
laLd`fr ,oa Hkk’kk eU=h izfr’Bkue~ ds v/;{k ¼insu½ 
gksaxsA 

  

6 mik/;{k lfefr ds lnL;ksa esa ls ,d ofj’B O;fDr dks 
izfr’Bku ds v/;{k bl laLFkk dk mik/;{k ukfer 
djrs gSaA mik/;{k] v/;{k dh vuqifLFkfr esa v/;{k 
ds :i esa dk;Z djsxk 

  

7 izfr’Bku ds 
funs”kd 

1- v/;{k }kjk ,d oSrfud ,oa fu;fer vf/kdkjh 
dks funs”kd ds :i esa fu;qDr fd;k tk;sxkA 
funs”kd izfr’Bku ds dk;kZy; dk iw.kZ :Ik ls 
dk;Zdkjh vf/kdkjh gksxkA 

2- funs”kd v/;{k ds iw.kZ Ik;Zos{k.k ,oa ekxZn”kZu ds 
v/khu izfr’Bku ds fnu&izfrfnu ds dk;Z dk 
i;Zos{k.k djsxkA 

3- funs”kd dks izfr’Bku ds dk;ksZa dks lqpk: :i 
esa pykus ds fy, lfefr }kjk vko”;d deZpkjh 
miyC/k djk;s tk;saxsA 

4- laLFkk }kjk fn;s tkus okys funs”kksZa ds v/khu 
funs”kd eq[; dk;Zdkjh vf/kdkjh gksxk tks fd 
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v/;{k ds funsZ”ku ,oa ekxZn”kZu ls izfr’Bku ds 
leqfpr iz”kklu ds fy, mÙkjnk;h gksxkA 

5- funs”kd izfr’Bku dh okf’kZd fjiksVZ mldk ys[kk 
rFkk ctV ljdkj }kjk fu/kkZfjr rjhds ls rS;kj 
djus ds fy, ftEesnkj gksxkA 

6- funs”kd deZpkfj;ksa ds drZO; fu/kkZfjr djsxk 
rFkk dk;kZy; ij ;Fkk vko”;d i;Zos{k.k rFkk 
vuq”kklfud fu;a=.k j[ksxkA drZO; foeq[k ,oa 
vuq”kklughu deZpkjh ij oS/kkfud dk;Zokgh 
djus ds fy, l{ke gksxkA 

7- funs”kd izfr’Bku ds leLr mn~ns”;ksa ds 
dk;kZUo;u ds fy, iw.kZ :Ik ls izfrcfU/kr gksxkA 
ljdkj izfr’Bku ds mn~ns”; dh iwfrZ ds fy, 
mUgsa mfpr vuqnku miyC/k dkjk;sxhA 

8- funs”kd dk Lrj jkf’Vª; laLd`r laLFkku Hkkjr 
ljdkj ;k rRled{k laLFkkuksa ds leku gksxkA 
osru vkfn dh lhek Hkh rn~or~ gh gksxkA 
vf/kdre vk;q lÙkj o’kZ rd gksxhA 

9- funs”kd dk dk;Zdky ,d ckj esa pkj o’kZ dk 
gksxkA 

8 izfrBkue dh 
cSBd 

1- izfr’Bku dh cSBd o’kZ esa de ls de nks 
ckj gksxhA izfr’Bku dh cSBd cqykus ds 
fy, lnL;ksa dks de ls de 15 fnu igys 
lwfpr fd;k tk;sxkA 

2- funs”kd v/;{k ls ijke”kZ djus ds okn 
cSBd cqyk;sxkA 

3- izfr’Bku dh cSBd ds fy, 3@4 lnL;ksa 
dks dksje dh vis{kk gksxh ijUrq ml cSBd 
dk vf/klwfpr dk;Z djus ds fy, dksbZ 
dksje vko”;d ugha gksxk tks blds dksje 
ds vHkko es LFkfxr dj nh xbZ gksA 

4- cSBd esa mifLFkr lnL;ksa esa ls vf/kdka”k 
lnL;ksa ds fu.kZ; dks izfr’Bku dk fu.kZ; 
le>k tk;sxkA 

5- izR;sd cSBd dh dk;Zokgh dk vfHkys[k 
j[kk tk;sxkA 

6- ;fn dksbZ lnL; fcuk lwpuk ds oS/k 
dkj.kksa ds vHkko esa rhu cSBdksa esa 
vuqifLFkfr jgrk gS rks v/;{k }kjk funsZ”k 
izkIr gksus ds okn mldh lnL;rk lekIr 
gks tk;sxhA 
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7- o’kZ dh igyh cSBd tks lkekU;r;k 31 
ekpZ ls igys vk;ksftr gksxhA tks okf’kZd 
lkekU; cSBd gksxhA fo”ks’k ifjfLFkfr esa 
ifgys Hkh cSBd cqykbZ tk ldrh gSA 

¼d½ ;g ekax izfr’Bku ds de ls de 3@4 
lnL; }kjk dh xbZ gSA 

¼[k½ mDr ekax lEcfU/kr lnL;ksa ds gLrk{kj ds 
lkFk funs”kd@lfpo ds le{k fyf[kr :Ik 
esa izLrqr dh x;h gksA 

¼x½ ftl dkj.k cSBd cqykus dh vko”;drk 
iM+h mlds fo’k; dk mYys[k fo”ks’k :Ik ls 
fd;k x;k gksA 

8- lkekU; cSBd esa gksus okyh dk;ZokghA  
9- izfr’Bku dh lkekU; cSBd esa funs”kd 

fuEufyf[kr ensa j[ksaxsA 
¼d½   izfr’Bku dk okf’kZd ctV ftlesa vxys 

foÙk o’kZ ds fy, lEHkkfor vk; vkSj             
O;; ds vuqeku dk mYys[k gks rFkk pkyw 
o’kZ dh iwjd ekax gksA 

¼[k½ izfr’Bku ds dk;Zpkyu ls lEcfU/kr fiNys 
o’kZ dh iz”kklfud fjiksVZ rFkk Hkfo’; ds 
dk;ZØe dh :ijs[kkA 

¼x½ izfr’Bku dh lEefr ifjlEefr rFkk ns;rk 
ls lEcfU/kr rqyuk i= vkSj ys[kk ijh{kdkas 
}kjk fof/kor~ izekf.kr ¼izfr’Bku dk½ fiNys 
foÙk o’kZ dk foÙkh; fooj.kA 

¼?k½ dksbZ vU; fo’k; ftls v/;{k dh vuqefr ls 
fof/kor izLrqr fd;k tk,xkA 

¼³½   rqyuk i= dh izfr;kWa foÙkh; fooj.k rFkk 
funs”kd izfr’Bku izfro’kZ dk;Z lapkyu dh 
vk[;k dyk] laLd`fr ,oa Hkk’kk eU=h] 
fnYyh ljdkj ,oa v/;{k] izfr’Bku ,oa 
fnYyh ljdkj ds lEcfU/kr foHkkx dks 
okf’kZd cSBd ds ,d ekl ds vUrxZr izf’kr 
djsxkA 

9 lkekU; lfefr MkWa- xksLokeh fxfj/kkjh yky “kkL=h izkP; 
fo|k izfr’Bkue~ dh lfefr esa fuEufyf[kr 
lnL; gksaxs ftudk dk;Zdky rhu o’kZ dk 
gksxkA 

1- dyk] laLd`fr ,oa Hkk’kk eU=h] fnYyh 
ljdkj] v/;{k ¼insu½ 
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2- lfefr ds lnL;ksa esa ls ,d ofj’B O;fDr 
dks ekuuh; dyk] laLd`fr ,oa Hkk’kk eU=h 
,oa v/;{k] dh gSfl;r ls bl laLFkk dk 
mik/;{k ukfer djsxhA 

3- dyk] laLd`fr ,oa Hkk’kk eU=h v/;{k  
izfr’Bku fnYyh ls izfr’Bku dh lfefr ds 
lnL; ds :Ik esa de ls de 11 lnL;ksa 
dks ukfer djsaxs tks laLd`r ,oa izkP; 
fo|kvksa esa fufgr Kku&foKku rFkk laLd̀r 
esa fufgr leLr fo|kvksa ds izfr fu’Bk 
j[krs gksa rFkk bl izfr’Bku ds mn~ns”;ksa dh 
vfHko`f) ds fy, mi;ksxh gksa] bl lfefr 
esa Hkkjr ljdkj ,oa fnYyh ljdkj ds 
deZpkjh gks ;k fnYyh ds xSj ljdkjh 
O;fDr gksa os gh “kkfey gksaxs] tks izfr’Bku 
ds mn~ns”;ksa ds izfr fu’Bkoku gksaA laLd`r 
vdkneh dk lfpo insu lnL; gksxkA 
v/;{k pkgs rks lfpo ds LFkku ij mik/;{k 
vdkneh dks Hkh insu lnL; euksuhr dj 
ldrs gSa vkSj pkgs rks ,d&,d izfrfuf/k 
foÙk ,oa f”k{kk foHkkx ls insu lnL; ds 
:Ik esa euksuhr dj ldrs gSaA MkW- xksLokeh 
th ls izkekf.kd :Ik ls tqM+k ,d O;fDr 
Hkh izfr’Bku dh lfefr dk lnL; gksxk  

4- mi;qZDr [k.Mesa of.kZr “krksZa ds vk/kkj ij 
dyk] laLd`fr ,oa Hkk’kk eU=h] fnYyh 
ljdkj izfr’Bku ds v/;{k dh gSfl;r ls 
izfr’Bku ds dk;ksZ dks leqfpr :Ik ls 
lapkyu gsrq ,d funs”kd dh fu;qfDr 
djsaxhA tks fd laLd`r Hkk’kk dk leZfir 
fo}ku rFkk laLd`r dh dsUnzh; ;k jkT; 
Lrjh; ljdkjh ;k ljdkj dh Lok;Rr 
laLFkk dk de ls de ckjg o’kZ rd iw.kZ 
:i ls dk;Zdkjh vf/kdkjh dh gSfl;r ls 
vuqHko j[krk gks lkFk gh ys[ku lEiknu] 
izdk”ku] lEesyu] laxks’Bh vkfn dk;ksZa ds 
lapkyu dk vuqHko j[krk gks rFkk lkFk gh 
laLd`r dh LukrdksÙkj izkP; ,oa vokZphu 
mikf/k izkIr gks funs”kd insu bl lfefr 
dk lnL;@lfpo gksxkA 

10 “kklh ifj’kn~ bl ifj’kn ds fuEufyf[kr lnL; gkasxs%&   
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1- izfr’Bku ds v/;{k ------------------------------ v/;{k 
2- izfr’Bku ds mik/;{k----------------------------mik/;{k 
3- izfr’Bku dh lfefr ls lnL; ekuuh; v/;{k 

}kjk euksuhr gksaxsA 
4- izfr’Bku ds funs”kd ifj’kn ds lnL; lfpo 

gksaxsA  
5-  izfr’Bku dh lfefr dh HkkWafr “kklh ifj’kn~ dk 
dk;Zdky Hkh rhu o’kZ dk gksxkA 

6- ;fn dksbZ lnL; fcuk lwpuk ds oS/k dj.kksa ds 
vHkko esa rhu cSBdksa esa vuqifLFkr jgrk gS rks 
v?;{k }kjk funsZ”k izkIr gksus ds ckn mldh 
lnL;rk lekIr gks tk;sxhA 

11 “kklh ifj’kn~ 
dh “kfDr;kW 

1- ifj’kn~ uhfr lEcU/kh ekeyksa ij izfr’Bku ds 
fu.kZ;ksa dks dk;kZfUor djsxhA rFkk izfr’Bku ds 
leLr lapkyu o dk;ksZa dks pykus dh O;oLFkk 
djsxhA 

2- “kklh ifj’kn ds v/khu os leLr “kfDr;kWa gksxh 
tks izfr’Bku ds Kkiu esa mfYyf[kr izfr’Bku ds 
mn~ns”;ksa dks dk;kZfUor djus ds fy, vko”;d 
rFkk dkyksfpr gksaA lkFk gh izfr’Bku ds 
mn~ns”;ksa dh iwfrZ gsrq uhfr ,oa fu;e cukuk 
rFkk mudk dk;kZUo;u djukA  

3- viuk dk;Z vkSj iz”kklu pykus ds fy, fu;e 
cukuk viukuk rFkk ifjorZu djukA 

4- izfr’Bku ds deZpkfj;ksa dh fu;qfDr] inksUufr] 
dk;ZHkkj eqDr rFkk inP;qr djuk ,oa inksa dks 
vko”;drkuqlkj l`tu djukA 

5- izfr’Bku ds deZpkfj;ksa dh lsok “krksaZ dks 
fu/kkZfjr djukA 

6- izfr’Bku ds fy, ljdkj ls rFkkU; lzksrksa ls 
fuf/k izkIr djuk mls j[kuk rFkk [kpZ djuk 
rFkk bldh ¼vkenuh dh½ lEifÙk rFkk 
dk;Zdykiksa dk izcU/k ns[kuk 

7- izfr’Bku dh iwoZ vuqefr ls rFkk v/;{k dh 
Lohd`fr ds v/khu dksbZ lEifÙk [kjhnuk mls 
_.k ij ysuk vU;Fkk lEifÙk vf/kxzghr djuk 
vFkok cspukA 

8- izfr’Bku ds fdlh dk;Z dks lkekU; :Ik ls 
pykus gsrq vFkok rnFkZ iz;kstu ds fy, ,d 
vFkok vf/kd mi lfefr;ksa dh fu;qfDr djukA  

9-fdlh lnL; vFkok lnL;ksa dks rFkkU; fdlh 
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fo”ks”k O;fDr] dks ¼rhu ls vf/kd ugha½ fdlh 
dk;Z esa mldk ijke”kZ ysus ds fy, lg;ksftr 
djukA 

12 “kklh ifj’kn~ 
dh cSBd 

1- ifj’kn~ dh cSBd nks eghus esa de ls de ,d 
okj vo”; vk;ksftr gksxh rFkk izR;sd ,slh 
cSBd ds fy, rhu fnu igys lwfpr fd;k 
tk,xkA izjUrq vkikr cSBd „ ?k.Vs dh lwpuk 
ij cqykbZ tk ldrh gSA 

2- funs”kd ifj’kn~ ds la;kstd gksaxs rFkk v/;{k 
ls ijke”kZ ds ckn cSBd cqyk;saxsA 

3- funs”kd }kjk ,slh izR;sd cSBd dh dk;Zokgh 
dk mYys[k j[kk tk;sxkA 

4- ekStwnk lnL;ksa ds cgqer }kjk fy;k x;k 
fu.kZ; lfefr dk fu.kZ; ekuk tk;sxkA 

5- O;fDrxr :Ik ls ,d frgkbZ lnL;ksa dh 
mifLFkfr ij dkSje iwjk le>k tk;sxkA ijUrq 
ml cSBd ds vf/klwfpr dk;Z djus ds fy, 
dksbZ dksje visf{kr ugha gksxh tks dkSje ds 
vHkko esa LFkfxr dj nh xbZ gSA 

6- v/;{k rFkk mldh vuqifLFkfr esa mik/;{k 
;fn ukfer gks rks ifj’kn~ dh lHkh cSBdksa dh 
v/;{krk djsaxs ijUrq fdlh cSBd esa ;fn nksuksa 
gh vuqifLFkr gksrs gS rks mifLFkr lnL;ksa 
}kjk vius vki esa ls pqus gq, lnL; gh 
v/;{krk djsaxsA 

  

13 fo|kifj’kn~ 1- fo|k ifj’kn~ esa Hkjr ds izfrf’Br fo”ofo|ky;ksa 
,oa laLFkk ds rnor~ fo’k;d izfrf’Br 
vkpk;Z@fo}ku lnL; gksaxsA ftudh  la[;k 
de ls de 25 gksxh] bl ifj’kn~ ds v/;{k 
izfr’Bku ds funs”kd gksaxsA la;kstd izfr’Bku ds 
mi funs”kd ¼”kS{kf.kd½ gksaxs bu fo}kuksa dk 
p;u funs”kd izfr’Bku djsaxsA 

2- ;g ifj’kn~ izfr’Bku dh ijh{kk ;kstuk] ikB~;Øe 
] ikB~; iqLrd ijh{kkvksa dh ewY;kdu i)fr 
blds vfrfjDr f”k{k.k lEcU/kh leLr uhfr 
fu/kkZj.k djsxhA ftldk vuqeksnu “kklh ifj’kn 
ls vko”;d gksxkA 

  

14 vFkZ lfefr 1- izfr’Bku dh vFkZ lfefr leLr foÙkh; ekeyksa 
dk voyksdu djsxh okf’kZd ctV dk izko/kku 
cuk;sxhA ftldk vuqeksnu “kklh ifj’kn@ 
lkekU; lfefr ls vko”;d gksxkA 
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2- bl lfefr dk v/;{k izfr’Bku dk mik/;{k 
gksxkA funs”kd bl lfefr dk lnL; lfpo 
gksxkA lfefr esa rhu vU; lnL; gksaxsA 
ftudk euksu; v/;{k }kjk gksxkA 

15 foÙk ,oa ys[kk 
ijh{kk 

1- izfr’Bku mi;qZDr ys[kk rFkk vU; lEcfU/kr 
vfHkys[k j[ksxhA  

2- izfr’Bku ds ys[kk dh izfr’Bku }kjk fu;qDr fd;s 
x;s ys[kk ijh{kdksa }kjk okf’kZd tkWap dh tk;sxhA 

  

16 dks’kk/;{k 1- izfr’Bku dh “kklh ifj’kn foÙkh; fu;eksa rFkk 
fofu;eksa ds i;kZIr Kku j[kus okys O;fDr dks 
izfr’Bku dk dks’kk/;{k fu;qDr dj ldrs gSaA 

2- cSd esa ys[kk mi funs”kd ¼foÙk½ vkSj funs”kd 
Lo;a vius gLrk{kjksa ds v/khu j[ksaxsA mi 
funs”kd ¼foÙk½ ds vHkko esa furkUr vLFkkbZ :Ik 
ls “kklh ifj’kn dk lnL; cSad [kkrksa dk Kkrk 
dks’kk/;{k dk dk;Z djsxk ftldk euksu;u “kklh 
ifj’kn djsxhA 

  

17 lkekU; micU/k 1- izfr’Bku dh lEifÙk ls gqbZ vk; laLFkk ds 
Kkiu esa mfYyf[kr mn~ns”;ksa dh lao`f) ds fy, 
[kpZ dh tk;sxhA izfr’Bku dh fdlh lEifr 
vFkok vk; ds fdlh Hkkx dh fdlh iwoZ vFkok 
orZeku lnL; dks lh/ks ;k vizR;{k :Ik ls 
ykHkka”k cksul vFkok vU; :Ik ls gLrkUrfjr 
ugha fd;k tk;sxkA 

2- izfr’Bku ls lEcfU/kr lHkh lafonk;sa vkSj vU; 
nLrkost Li’V :Ik ls izfr’Bku ds uke esa fd;s 
tk;saxs rFkk lfefr ds dk;Z funs”kd ,oa ml 
iz;kstu ds fy, “kklh ifj’kn }kjk ukfer 
lnL; izfr’Bku dh vksj ls mls fu’ikfnr 
djsaxsA 

3- izfr’Bku }kjk fu;qDr fd;s x;s blds vFkok 
fdlh “kklh ifj’kn~ lfefr ds lnL; tks fnYyh 
ljdkj vFkok dsUnzh; ljdkj vFkok lakfof/kd 
fudk;ksa ds deZpkjh gS os vius ljdkjh 
lkafof/kd fudk;ksa ls lEcfU/kr fu;eksa ds 
vuqlkj ;k=k vkfn nSfud HkÙkk ikus ds gdnkj 
gksaxsA izfr’Bku ds vU; lnL; Hkkjr ljdkj ds 
izFke Js.kh deZpkfj;ksa ds fy, xzkg~; HkÙksa ds 
vf/kdkjh gksaxsA  

4- bu fu;eksa dh O;k[;k O;ofLFkr ekeyksa ds 
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Lohd`fr ls dksMZ fookn mB [kMk gksus ij mls 
v/;{k egksn; ds ikl Hkstk tk;sxkA vkSj ml 
ij mudk fu.kZ; vfUre gksxkA 

18 Hkax fd;k tkuk vko”;d gksus ij lkslk;Vh iathdj.k vf/kfu;e 
1860 dh /kkjk ,oa 14 ds vuqlkj fu/kkZfjr mic/kksa 
ds v/khu Hkax fd;k tk ldrk gSA 

  

19 fu;eksa esa 
la”kks/ku 

Lak”kks/ku ds iz;kstu ds fy, fo”ks’k :Ik ls cqyk;h 
x;h izfr’Bku dh lkekU; cSBd esa lkslk;Vh 
iathdj.k vf/kfu;e 1860 dh /kkjk 12 ,oa 12 ¼d½ 
ds vuqlkj fu/kkZfjr mica/kks ds v/khu fu;eksa dks 
la”kksf/kr ifjoZf/kr vFkok ifjofrZ fd;k tk ldrk 
gSA 

  

20 eqdnesa MkWaŒ xksLokeh fxfj/kkjh yky “kkL=h izkP; fo|k 
izfr’Bkue~ lkslk;Vh iathdj.k vf/kfu;e 1860 dh 
/kkjk 6 ds vuqlkj ^MkWaŒ xksLokeh fxfj/kkjh yky 
“kkL=h izkP; fo|k izfr’Bkue~* ds uke ls vius 
funs”kd }kjk fdlh ij eqdnek pyk ldrh gS 
vFkok bl uke ls ml ij eqdnek pyk;k tk 
ldrk gSA 

  

21 okf’kZd lwph Lkslk;Vh iathdj.k vf/kfu;e 1860 dh /kkjk 4 ds 
vuqlkj lkslk;Vh izR;sd o’kZ viuh lkekU; lfefr 
ds lnL;ksa dh lwph lkslk;Vh iath;d ds dk;kZy; 
esa izsf’kr djsxhA 

  

22 iz;ksT;rk fnYyh la?k jkT; dsUnz esa ;Fkk foLrkfjr lkslk;Vh 
iathdj.k vf/kfu;e 1860 dh /kkjk 21 iatkc 
la”kks/ku vf/kfu;e 1957 ds lHkh micU/k bl 
lkslk;Vh ij ykxw gksaxsA 
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Manual- 6 
A STATEMENTS OF THE CATEGORIES OF DOCUMENTS THAT ARE HELD BY IT 

FOR UNDER ITS CONTROL   
[Section 4 (1)(b)(vi)] 

A Statement of categories of documents held. 
S.No. Nature of Records Details of 

information 
available 

Units/section where 
available  

Retention period, 
where available 

1 Programme files --- Dr.G.G.L.S.Prachya 
Vidya Pratishthanam 

05 years or till audit is 
completed/audit 
paras, if any, are 
settled. 

2 Personal files --- Dr.G.G.L.S.Prachya 
Vidya Pratishthanam 

Permanent record 

3 Service book --- Dr.G.G.L.S.Prachya 
Vidya Pratishthanam 

Permanent record 

4 ACR folders of 
employees 

--- Dr.G.G.L.S.Prachya 
Vidya Pratishthanam 

Permanent record 

5 Cash 
books/ledgers/pay 
bill registers 

--- Dr.G.G.L.S.Prachya 
Vidya Pratishthanam 

Permanent record 

6 Dispatch/diary 
registers/peon 
books/log books 

--- Dr.G.G.L.S.Prachya 
Vidya Pratishthanam 

Permanent record 

7 Stock registers --- Dr.G.G.L.S.Prachya 
Vidya Pratishthanam 

Permanent record 

8 Miscellaneous 
correspondence 
files 

--- Dr.G.G.L.S.Prachya 
Vidya Pratishthanam 

05 years or till audit is 
completed/audit 
paras, if any, are 
settled. 
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Manual -7 

Particulars of any arrangement that exists for consultation with OR 
REPRESENTATION BY THE MEMBERS OF THE PUBLIC IN RELATION TO THE 

FORMULATION OF ITS POLICY OF IMPLEMENTATION  

[Section 4 (1)(b)(vii)] 

 Since the department is not a public dealing department, no such 
arrangements are required. However informal discussion are held with 
NGOs and other RTI activist from time to time in meetings. 
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Manual-8 
A Statement of Boards, Council, Committees and other bodies 

constituted 
[Section 4(1)(b)(viii) 

List of Boards, Councils, Committees, etc. 
 

MkW0 xks0 fx0 yk0 “kk0 izkP; fo|k izfr’Bku  
lapkyu lfefr ds lnL;ksa dh lwph 

Ø- 
la- 

 uke irk  in bZ&esy nwjHkk’k 

1 Ekkuuh; Hkk’kk] dyk 
,oa laLdf̀r eU=h] 
fnYyh ljdkj]  
 

fnYyh lfpoky;] vkbZ ih 
,LVsV] 
ubZ fnYyh 110002 

v/;{k@insu saurabhbha
radwaj@yah
oo.co.in 

9654278911 

2 izks0 jes”k dqekj 
ik.Ms; 
 

iwoZ dqyifr 
Jh yky cgknqj “kkL=h 
jkf’Vª; laLd`r fo|kihB 
dVokfj;k ljk;] ubZ 
fnYyh 110016 

mik/;{k professorrkp
andey@gma
il.com 

9810207063 

3 lfpo 
Hkk’kk dyk ,oa 
laLd`fr foHkkx 
¼fnYyh ljdkj½ 
 

7oka ry] lh foax] fnYyh 
lfpoky;] ubZ fnYyh 
110002 

lnL;@insu secyart@nic
.in 

011-23392143 

4 lfpo ¼foÙk½ 
¼fnYyh ljdkj½ 
 

foÙk foHkkx] fnYyh 
ljdkj] fnYyh lfpoky;] 
ubZ fnYyh 110002 

lnL;@insu psfin@nic.in 011- 23392131 

5 vfrfjDr lfpo 
dyk laLd`fr ,oa 
Hkk’kk foHkkx 

10 oka ry] fnYyh 
lfpoky;] ubZ fnYyh 
110002 

lnL;@insu splsecacl@g
mail.com 

011-23392073 

6 vkpk;Z ,l-,u- >k 
 

iwoZ iz/kkukpk;Z] clUr xzke 
vkn”kZ laLd`r egkfo|ky; 
guqeku efUnj] clar xkWo] 
olUr fogkj 
ubZ fnYyh 110057 

lnL; adarshsansk
rit@gmail.c
om 

9868223408 

7 Jherh lfork 
 

Ikz/kkukpk;kZ] vk’kZ dU;k 
xq#dqy egkfo|ky; 
ujsyk] fnYyh 

lnL; somveersast
ri@gmail.co
m 

9999655363 

8 vkpk;Z jksfgr jkt izkpk;Z] jke_f’k laLd`r lnL; Sanskritpath
shalakarala

9350213703 
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iUr 
 

egkfo|ky; 
djkyk] fnYyh 110081 

@gmail.com 

9 vkpk;Z thou “kekZ 
 

izkpk;Z] Jhfuokl laLd`r 
fo|kihB 
174] jkeuqt ekxZ] bczkfge 
iqj]  
cqjkM+h fnYyh 110036 

lnL; jeevanjsrdji
@gmail.com 

9818378284 

10 Jherh uhye 
ukxiky 
 
 

iwoZ Ikz/kkukpk;kZ 
guqeku laLdr̀ 
egkfo|ky; 
j?kqchj uxj] ubZ fnYYkh 
 

lnL; sh.hsmv@g
mail.com 

011&65482782 

11 izksŒ nsoh izlkn 
f=ikBh 
 

iwoZ mik/;{k] 
egf’kZ lkUnhifu osn fo|k 
izfr’Bku 
mTtSu] e/;izns”k 

lnL; dptripathi@
gmail.com  

9868155588 

12 vkpk;kZ lafonk nsoh 
 

iz/kkukpk;Z] Lokeh lokZuUn 
laLd`r fo|ky; 
vkjke ckx] ubZ fnYyh 
110055 

lnL; gurujiudase
en@gmail.c
om   

 8130089513 

13 vkpk;Z f”kopj.k 
j.kkdksVh 
 

Ikz/kkukpk;Z Jh t;jke 
laLd`r osn fo|ky; 
109] gfj uxj vkJe] 
eFkqjk jksM] 
ubZ fnYyh 110014 

lnL; shivshastry7
6@gmail.co
m 

8368203087 

14 vkpk;Z dhrhZdkUr 
“kekZ 
 

iz/kkukpk;Z] osn fo|ky;]  
utQx<+] ubZ fnYyh 

lnL; kirtikantshar
ma2@gmail
.com 

9868652077 

15 vkpk;Z “ks’k dqekj 
“kekZ 
 

iz/kkukpk;Z] egf’kZ osnO;kl 
xq#dqy fo|kihB 
vkuUn/kke vkJe] 
cDdjokyk] ukaxyksbZ 
fnYyh 

lnL; shesh.sharm
a1984@gm
ail.com 

9716282446 

16 MkWŒ thrjke Hkê 
  

funs”kd] MkWŒ xks- fx- yk- 
“kk- izkP; fo|k izfr’Bku] 
ubZ fnYyh 

lnL; @ 
la;kstd ¼insu½ 

drgglspvprat
ishthanam
@gmail.com 

011&23520859 
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DIRECTORY OF OFFICERS AND EMPLOYEES 

 [Section 4 (1)(b)(ix)] 

S.N
o. 

Name Degisnatio
n 

Office 
Telephon

e No. 

E-mail 

1 Dr. Jeet Ram Bhatt Director 23520859 drgglspvpratishthanam@
gmail.com 

2 Shri Jagdish 
Chandra Sharma 
(Additional Charge) 

Office 
supritende
nt 

23520859 drgglspvpratishthanam@
gmail.com 

3 Shri Shekhar Jha U.D.C. 23520859 drgglspvpratishthanam@
gmail.com 

4 Shri Pawan Kumar 
(contractual) 

L.D.C. 23520859 drgglspvpratishthanam@
gmail.com 
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THE MONTHLY REMUNERATION RECEIVED BY EACH OF THE OFFICERS AND 
EMPLOYEES, INCLUDING THE SYSTEM COMPENSATION AS PROVIDED IN 

THE REGULATION 

 [Section 4 (1)(b)(x)] 

S.N
o. 

Name Degisnation Basic Pay/Monthly 
Remuneration (in Rs.) 

1 Dr. Jeet Ram Bhatt Director 119300 
2 Shri Jagdish Chandra Sharma Office supritendent Additional Charge 
3 Shri Shekhar Jha U.D.C. 31400 
4 Shri Pawan Kumar 

(contractual) 
L.D.C. 19900 
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THE BUDGET ALLOCATED TO EACH CATEGORY 

 [Section 4 (1)(b)(xi)] 

Ø-la0 Hkqxrku B.E. 2024-25 

1.  osru ,o HkÙks 85.00 

2.  Mkd 0.10 

3.  cSad O;; 0.05 

4.  dk;kZy; midj.k ,oa lkt lTtk 1.50 

5.  fofo/k O;; 2.00 

6.  ekxZO;; 5.00 

7.  ys[kk ijh{kk 'kqYd 0.13 

8.  lekpkj&i= 0.10 

9.  nwjHkk"k 0.55 

10.  foKkiu 0.20 

11.  fizfVax o LVs'kujh 1.50 

12.  ijh{kk lEcU/kh dk;Z 0.75 

13.  iqLrd izzdk'ku  1.00 

14.  iqLrdky; 0.10 

15.  xzh’edkyhu f”kfoj ,oa laLd`r O;ogkj f”kfoj& ¼N%½ ¼nl fnolh; ½ 6.50 

16.  izkP; fo|kvksa ij vk/kkfjr fofHkUu izfr;ksfxrk,a ¼lkr½ 5.75 

17.  xq#dqyh; [ksy izfr;ksfxrk 9.00 

18.  ifjppkZ] laxks’Bh ,oa “kks/k laxks’Bh 1.77 

19.  izkP; fo|k laxks"Bh 0.50 

20.  izfr;ksfxrk iqjLdkj forj.k lekjksg 3.50 

  ;ksx 125.00 
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THE MANNER OF EXECUTION OF SUBSIDY PROGRAM 

 [Section 4 (1)(b)(xiI)] 

S.N
o. 

List of 
instituti

on 
given 

subsidy 

Name 
and 

Address 
of the 

instituti
on 

Purpos
e for 

which 
subsid

y 
provid

ed 

No. of 
beneficiar

ies 

Amou
nt of 

subsid
y 

Previou
s years 
utilizati

on 

Previous 
years 

achieveme
nts 

N/A N/A N/A N/A N/A N/A N/A N/A 
 

 

S.No. List of 
Individuals 

given 
subsidy 

Name and 
Address of 

the 
beneficiary 

Purpose 
for 

which 
subsidy 

provided 

Amount 
of 

subsidy 

Scheme 
and 

criterion 
for 

selection 

No. of 
time 

subsidy 
given in 

part with 
purpose 

N/A N/A N/A N/A N/A N/A N/A 
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PARTICULARS OF RECIPIENTS OF CONCESSION PERMITS OR 
AUTHORIZATION GRANTED  

 [Section 4 (1)(b)(xiii)] 

NO CONCESSIONS, PERMITS OR AUTHORIZATION ARE GRANTED BY AR 
DEPARTMENT AS ON DATE 

S.N
o. 

List of 
benefici

ary 

Name 
and 

Address 
of the 

benefici
ary 

Nature of 
concession/pe

rmit 
/authorization 

provided 

Purpo
se for 
which 
grante

d 

Sche
me 
for 

which 
grant

ed 

Schem
e and 
criteri
on for 
selecti

on 

No. of 
times 

similar 
concessi
on given 
in past 

with 
purpose 

N/A N/A N/A N/A N/A N/A N/A N/A 
 

Note : creation of database and its hosting on website should be done on priority basis for activities like 
issue of permits, issue of authorization, grant of concession licenses etc. 
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INFORMATION AVAILABLE IN AN ELECTRONIC FORM  

 [Section 4 (1)(b)(xiv)] 

Details of information 

S.No Activities for 
which electronic 

data available 

Nature of 
information 

available 

Can it be 
shared base 
with public 

Is it available on 
website or is be 

being used as back 
end data base 

1 ih0,p0Mh0 fu;ekoyh fu;e ,oa fofu;e gkW  
 
 
 

https://goshwami.delhi.gov.in 

2 flVhtu pkVZj Okgh gkW 

3 laxBu lajpuk ogh  gkW 

4 Lkwpuk vf/kdkj fooj.k ogh gkW 

5 ;kstuk,a] dk;ZØe ,oa 
xfrfof/k;kW 

ogh  gkW 

6 “kS{kf.kd ,oa izf”k{k.k 
dk;ZØe 

ogh gkW 

7 bZ&yfuZx laLd`r ogh  gkW 
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PARTICULARS OF FACILITIES AVAILABLE TO CITIZEN FOR OBTAINING 
INFORMATION  

 [Section 4 (1)(b)(xv)] 

Facilities available for obtaining information 

www.goshwami.delhi.gov.in 

S.No. Facilities 
available 

Nature of information 
available on website and 

office 

Working hours 

1 Information 
Counter 

izfr’Bku ds fu;e ,oa fofu;e 
ikB~;Øe izf”k{k.k o vU; lHkh 

;kstuk,W 

09.30 am to 06.00 pm 

2 Website www.goshwami.delhi.gov.in 
 

www.goshwami.delhi.gov.in 
 

3 Notice 
Board 

izfr’Bku ifjlj 09.30 am to 06.00 pm 
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PARTICULARS OF PIOs 

 [Section 4 (1)(b)(xvi)] 

List of Public Information Officers 

S.No. Designation Address Telephone 
No. 

E-mail Address Demareation of 
Area/Acitivities, 

if more than 
one PIO is there 

1 UDC Dr. G.G.L.S. 
Prachya Vidya 
Pratishthanam 

23520859 drgglspvpratishthanam@ 
gmail.com --- 

 

List of Assistant Public Information Officers 

 

S.No. Designation Address Telephone No. E-mail Address 
1 N/A N/A N/A N/A 

 

 

First Appellate Authority with in the department 

S.No. Designation Address Telephone 
No. 

E-mail Address Demareation of 
Area/Acitivities, 

if more than 
one appellate 

authority is 
there 

1 Director Dr. G.G.L.S. 
Prachya Vidya 
Pratishthanam 

23520859 drgglspvpratishthanam@ 
gmail.com --- 
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OTHER INFORMATION AS MAY BE PRESCRIBED 

 [Section 4 (1)(b)(xvii)] 

 

All other information as may be prescribed for dissemination shall be 
collated, tabulated, complied, collected and provided in the form of 
manual from time to time. 

izfr’Bku }kjk le;&le; ij viuh ;kstukvksa ,oa xfrfof/k;ksa ds lEcU/k esa fuEufyf[kr 
tkudkjh nh tkrh gS & 

1- izfr’Bku fu;e ,oa vf/kfu;e 

2- ukxfjd ?kks’k.kk&i= 

3- fp=&ohFkh 

4- izfr’Bku }kjk izdk”kuksa dh lwph 

5- ;kstuk,a dk;ZØe xfrfof/k;kW 

6- “kS{kf.kd ,oa izf”k{k.k dk;ZØe 

 

 

 

 


