MANUAL -1

PARTICULARS OF ORGANISATION, FUNCTION AND DUTIES
[SECTION 4(1)(b)(i)]
I & PP 3R dadd o =g Ira

SITHTT 4(1)(b)(i)
AIMS AND OBJECTIVES

oeg U4 S
urg faermsll @ JeR—YUR, IRARFIG Ahd YTSear3l & qRiersil
b1 AT Ud GGl Y& 61 Gd Ay DR

MISSION
ol&dg

faeell # URERNTT HEHA YISl &l TGl UG HRAT Ud I Wiensll &
AATAT Bl FARAT HRAT, AT B U faemsh § I B HRAT| TS IS e
faeelt o ureg fdemsil vd wepd 919 Ud Aife & f[dbrd & oy srael ardiaroT iR
PR JAP] YIR-UYAR IRAT| 39 &g &l Ui & forg faeell § T dxpd Toqdi/
UTSRITCTS I YRS &1, Rierepi, [Temge vd ol & foy |mitsdl, uRkedi,
AN, FARE, Toqdl /G¥hd  Ueeeell & #ed  ARE URRag, e
gferaffra], dred ufaaifae ganfe Tfafdfe @& Argq 9 M o9 "9 | Ut
femstt & uft sl o= &= |

BREIF DISCREPTION
g faavor
facell H 03 Sfacar 2003 BT AT A=, fdoell ARBR B Aedeldr d SM0
Mo o <o =m0 uren fdem ufos™ & AT g8 o | R & USiaRY AR
AAFIH & 3T 1860 B FITAR fbar T ¢ | facell ARPBR gRT a¥ 2018 H b T
M & R fieell AR & Fell, WG Ud A1 7= ufse™ & sregel € |
3eTeT [l 16 AR Ud U fdemsii & fagHl of 3 v & oy 9ew & o9 H A1
IR & | N A T B SURIE AT AR © | fdoell IR & o A qem &,
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HERIT Ud AT AT 399 e 9 B © | Ui & Mewe s96 9ad / Falold
g 2| ufre™ & Harew Affa & eferd IF 9d @1 gar 7 ) ufose @ St |
PR Urey [qErell Ud Gdad Wl U9 Aiecd & f[dd & ol siael drarervl AR
PR ITBT TAR-YAR AT & | $9b A 81 fdoell H URFARNIG G USRIl Bl

FHEEAT UG PRAT Td Sd] GRIETRI & Ao @l Favl AT A1 &1 yred fdemedi
H oy B B W 2| 39 AR @ wifld @ forg ufise R fieell # T e
TSRl / UISTTARA DI YRS HRAT Td BIEI & foly FMItedl, ulRe=i, ey |mitsar,
G UTSuTAre & Hed Relford UfdIfian, Wel udifian, e gfaaiiiae g
FTAEIRS He q UIGAHHA! BT HATel fbar ST 3T 2 |

ORGANIZATION SETUP
GISATHD G

yfoe™ & Aeve farmes & ©9 ¥ o BRd & dUT R b 98dNT b foru
fererforRaa Gv=mT &) T8 2 |

Director

U

Asst. Director

l

Office Superintendent

J

Senior Asst. (U.D.C.)

l

Junior Asst. (L.D.C.)

J

MTS

ALLOCATION OF BUSINESS DUTIES AND SERVICE RENDERED
HRI—fa9To /<1 3R JaRl &1 ygg=

gfao™ gRT IR—IR by S d1al i fa=forlRad & —
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(1) Ui & \RIg WRERNTG Wb [odhal / USSR & FHd—dqy -efor
HRAT |

(2) A¥IE ToHAl / UTSTARN & BIAI I dMf¥d el & foly ywa—uz iy
PRAT |

(3) UlISM ¥ THE URFERTFTT GXhd Jodhall / UISLeTall &I YRt &l Farel
hAT |

(4) IRFRTTT W¥HA [odel /USRS @ BIEl & forg faf=T ufcriiamil &1
TSI HRAT |

(5) ured fdemell & UOR—UGR =] AWM= ®rImAT ud TAfalR &1 e
HRAT |

(5) oI BRI HRAT |

PUBLIC INTERACTION
SEENEDIN
gfasSM Ut [l Ud WRERTT 6¥hd Jodhal / Ueenasil & ey | el
gaSHE & Udd  BRI%H  AEE Fedr § S 9MR Ud S

Tt/ TTeRITeNslt & BT vd oardt a7 wfipy ey Bl 2 | Rrerg AmRet vd
AR AR [odel / UISTersi & BIA Ud Al &l by Arfiar) gfds = @l
Tfafaferli & Fherar &1 AF6S © |

LOCATION AND MAP
RIE Td AR
IS &1 JrTerd Ud udr Fferfad 8 —

<fo Mo o =mo @m0 urea fden ufas™H
RMERT IS & fdeetl IRBR
e . 5, SUVSATA, BRIl 91T, 93 faeell 110005

QXHIY — 23520859

Email — drgglspvpratishthanam@gmail.com

AFfE— JeTEe @ % U W) GuIaT AT
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WORKING HOURS
B g

UTc: 09.30 dof | AT 06.00 dof TP, ALTEH HISTHIGHT 01.30 ol A 02.00 dof ddH

GRIEVANCE REDRESSAL MECHANISM
RIpId GuR geee

gissT= ®1 S Al TH—RIebrRd Ui 8l &, S9 ) &R & o Ufds™ 9 Ud
AT OB RT g fhar & dor ficell WReR & deg| | o Rrea ufss™ &1
UT BT & 9 SR U4 GER & oy +ff gfasE 7 iR g g 21

s JAfRad fieell AR & WISHTATH. d9 Uicd @ A9 9 Ui |4l
Rreradt &1 frarer /3o foar o 2|
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JfRIRAT T

MANUAL -2

POWERS AND DUTIES OF OFFICERS AND EMPLOYEES
[SECTION 4(1)(b)(ii)]

STTATT 4(1)(b)(ii)

HHATRAT B WAfITdl Td B

S.NO.

Designation of post

Powers

SHORT DESCRIPTION OF WORK
PERFORMED

DIRECTOR

fovmTTeTeT

ol gRYg gRT

fore & faviargar
IERIERCISLES

EIESEI

e & wH QR | ufassH
P IeYE ® ANGIT H ST Bl
i & foru afafay &1 Sea e
BHRAT, BRTAT DI YIAI—e iy
Ud  UgRH AR BT QIRRA,
qreeertell @ fofy urgashH, ulerali
3R BRIFH SANE B Tl awel
BT |

ASST. DIRECTOR

g™ & SE¥ B Ui & folg
Td BT # fed d aganT
e &A1, Fawe @1 aruRerfa #
HafcTd UM B FaRAT T |
U Soa eIl & fewr—fadea
H BRI HIAT

OFFICE SUPRITENDENT

TG U foRI™ SRRl
Al Al &1 e ud
ANTeelE o SrEfeRY HHATRAT Bl
AT SAT| U9, of@l 9 S
AHEIRAT T AT @HAT Rl
GfST &1 Fhel Farel Bl |

SR. ASST. (U. D.C.)

IFfEIRAT & AdyE # BRIy 9
JHRRT IId U U 9eifore
| UM @ I—_I BT
TG-SIRGT  dAT A BIRAT B
ArfeeM H WEpd  ureenensi o
el w1 Fdared Ud YRS
el B IARd B o b

IR / 9ATdel] bl sIre &) |

JR. ASST. (L.D.C.)

PSR TR/ Sl Hbod DR
AT dAT SN 9 e @1 B
BRI |

IV CLASS/MTS
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MANUAL -3

Procedure followed in decision-making process

[SECTION 4(1)(b)(iii)]

faoig o= & ufshar ° SuARN S aret ufshar
TTMTT 4(1)(b)(iii)

S.No. | Activity Level of Action Time Frame
1 Planning and execution of | LDC/UDC/Office 1 week to 2 week
programmes/ Supritendent/Director
workshops/Shivir/competitions/
Sports Competitions
Symposium/conferences
/budget estimates for the
programmes etc.
2 Financial  control/maintaining | LDC/UDC/Office From Daily to early.
accounts/preparation of the | Supritendent/Director
annual budget/grant-in-
aid/audit related jobs/handling
other financial matters
3 Maintaining personnel | LDC/UDC/Office Daily basis
records/leave records/other | Supritendent/Director
administrative matters/various
meetings
1. LDC/MTS enters the Diary No. in the Dak and sends the Dak to the Director for marking it to the
concerned officers (on daily basis).
2. Distribution of the Dak to the concerned officers by the MTS.
3. Concerned officers marks the Dak to the Dealing Assistants.
4. Dealing Assistant puts up the Daks in the concerned files for the action of the concerned officers
(programme/finance/administration).
5. The concerned officers send the file to the Director for approval/decision.
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MANUAL -4

NORMS SET FOR THE DISCHARGE OF FUNCTIONS
[SECTION 4(1)(b)(iv)]

BT BT B

AES T IR

STTATT 4(1)(b)(iv)

Executive
Committee/Governing Body of
the Pratishthanam

S.No. | Activity Time frame/norms Remark
1 Planning and execution of programmes/ | As per the norms suggested by -—--
workshops/Shivir/competitions/ Sports | various Advisory Committees
Competitions Symposium/conferences | and decided by the Executive
/budget estimates for the programmes etc. Committee/Governing Body of
the Pratishthanam
2 Financial matters As per the norms of GFR and | -—---
Executive
Committee/Governing Body of
the Pratishthanam
3 Administration matters As per the norms of FR SR and -—--
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Manual- 5

RULES, REGULATIONS, INSTRUCTIONS, MANUALS AND RECORDS FOR

DISCHARGING FUNCTIONS
[Section 4 (1)(b)(v)]

Prepare a list of rules, regulations, instruction, manuals and records for discharging functions
available with the public austhority for the smooth discharge of its functions.

fo Mo o <o 3o ur=a fa=m ufoe™ & a9 wd fafvas

S.No.

Name of the
act, rules,
regulations etc.

Brief gist of the contents

Reference
No., if any

Price in case
of priced
publications

k]

T=IT BT AT <f0 Mo o <o zmo yr=a A=
yfrs™ 2 |

gy

S dd AW # oemufed d ' fam ud
SufrEl ¥ uge foriad wes vd Ual @1
arfima fr=feRaa g |

@) dfsFH @1 U™ Sfo  ITREAMT
fIRg ot ot e fden ufose=H «
2 |

(@m IRRM W AU fieell W I &
doFqr yRpd | dSiERor  ffRE
1960 /1957 & Toltd e arfafed & 2|
) afafa & g o AR RRemy
ATl AT U faen ufosee @ afifa |
2 |

) Wew W U 39 Affa @ Acw
Az

() urfl uReg @& Ifuma ufis™ @
et & srata wfed Afafa & & |

(&) faen uRve @ U ufsE @&
Al gRY TS | ¥ 2 |

@ ot wfafa @ sy ® f6 ufsE @
Al g Tfea Afafy 2

@) o W AU T b ulds™ @
Ay & oeder I 2|

@M fcws/afre @ Aafwmm T b
gfre™ & HRIGRT BN J 2 |

s # fAfaaa wida s
1. ell, H¥pd T 99T H3l, facell areue
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2. ARfd & I § W Up aRs Aafdd @l
AMI 31egel Bl eRTId o 39 Gl &l
IqTege] ATHT BN |

3. Jege, ulawoHH, fQeell ¥ UldsE @l
IHfT ® IS D WY H BH A BH 11
el Pl ARG B Sl A UG YTl
faermsii § ffed sm—faem qen w¥apd §
fafed v faemen & ufd foser w@d 8f
qAT 39 UM & Sqedl Bl IWgfg
o forv Suarh @, g9 affa § wWRa
WHR U4 facell RER & HHARNT BT AT
facell & IR W Afdd & 7 8 e
g, S ufdeM & Sgewdl & ufd
forssTar & |

4. ST @ue H Ifd w@l & AR W
i @ 3egel o 2R 9 ufasH @
ST BT FGRIT BT W FAT v D
Fewe @1 Fgfad w0 o1 {6 demd
I &1 FHOd fAg™ dem W pd @
Bl IT 0T TR IRERT T ARBR
P W G BT HH | HH IRE dY
db O ®T H BREDRI SMABRT DI
RIIT & Wa AT & W & dwe
qHEd, BT, A, Gl IS
BT D HATCH BT AT T B Tl
AR B AR B EFAeRR U Ud

mﬁ%ﬁ?wﬁwg‘rlﬁ%{ﬂ‘cﬁﬁ?w

AR &1 wew /|ikia Brm |
gflasFq & | 1.9q4 S GeR @ ufasE o 9Efd |
SRl D Fgfaa fvar Smar 2 S9! gfas™ &

N AT S91d U ¥ Bed & FA &

STTAfT |

20eq WeRl W Y ule Ae™ @l
BRIBIA SHd Fgfad & fafr | 9 ay
gd Br fheg ued wewdl 9 i wew
qg TP U g R 1 Y& ofd b BT
STRIMGSRI Frgad TE1 &1 S |

33T P I AW U5 <dl ¢ fafdw &
Strar ® 1 fearferar eifSa &1 Siar ® sferdr
SAD Al e Al Bl BIear]
P IR H T SERMT WAl © 3Rfdl iR
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fPdl 9 HRUT b IR o9 dohl H
IGURATT BT & DR 3faT 3ETeT g
FlaaRd el 3 dROT 4§ yfdse™ &l
IS DI S9d gRT 8T &A1 9rar g
S AT 31edeT BT o Srfead 8T |

4954 I I N $Ig 9o 99 UfasH
P Al T AN UF <l & Al I8
U™ & ehe] df TS HRd WOl
Ud TN UF e gRI WIPR BRI DI
forfer & gardY 2|

59¢9 e W I Ufs™ & dewadr &
Pz W Rfed  sremeg el g
W SRAfT g v fgead Afdd gfissr @t
AT ISy dh & folv eI <2 |

6.ufe™ § PIs W ug Rag 8 TAT 9D
fodl e & i s Frgad 7 6
S Jgdl IHH DS I B B dEAS@
YIS 10T BRI HRAT X2 |

7. fcell WRBGR & Doll, WBIA TG 99T
=), fecoll R ufdse™ & aeger g |

8.JUTEe] 3feel Bl AUl H 31egel & /Y
H BRI BT |

Y&

e o a5 facell WRAR @ &l
AR g AT A= Ui & 3regel (dee)
B |

SUTEE

AT & Al H 9 Ud IS JFfdd @l
RIS @ feuel 3 GRAT & SUrdel AT
FA © | U, el B U # arege
D B9 H BRI B

yfas™ &

1.31E06T gRT U dai~iep U4 i fferer
P e & wu H Mga fear S|
feee ufeM @ dRfad & 9o w9 3
PRIGRT 3TABRT BN |

2. e sreger & qof wderr ud ArTee &
I gfasH & fea—ufafed & & &1
TRIIETOT AT |

3. qwd BT UfdSM & BRIl Bl gaArs Wy
H e & foly |Affa gRT smaead dHar]
SUT&] BRI SR |

4RI ERT U 9 ardl Fqel & erf|
e g dRIGRI JAPHRI 8T Sl fd
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e B e Td ANEYE W UfaeH &
e g & o STRarl 8 |

5.f e ufds™ @ aifife R S9@T o r
TAT goic WRBR gRT [uiRd e 9 IR
A B T R 8|

6.fF v HHAIRAT & daaw FuiRd &
TAT BT TR AT IMATTD YIJeqor Tl
SSNINIECIR S U EMINCHINICN I T (e )
BT HHaAN] WR qel=eh  briara!
B b foru e B |

7T UfisE & 9WRda Sgewdl @
PRI & forg gob w7 9 ufoefid R
WHR YoM & Iqeed & gid & forg
IT ST A U BRI |

8. oRId B WR MCT AR AR WRd
TROR T JoTHDE GRAFT & FA BT |
Jq= enfe @ AT W dgaq & 'R
31T 3y AR Iy dd grfl |

9.fe9% &1 FRIGIT Tk IR § IR I P

BT |

yftesd @t

1. IS ®f 96® 99 § B9 A HH af
gR BRfT| Ufds™ @1 d8% g b
foru e BT B9 I HH 15 o ugd
Jfaa fear SR |

2. e9rs Qg ¥ WMWY A B dre
8% AR |

3. UfS™ ®1 96h B foIU 3 /4 ASHT
DI HRHA DI 3fUell BRI W] IH oD
@ IeNgfad e wRA & fow dIs
HIRA IMMATTH T8l BT SNl 3D HIRA
P T H WRT B < TS B

4. 93¢ H SURYT Tl H | B
Il & v @1 g™ &1 ok
AT STRIAT |

5 TP 98P DI HRdel B G
RGT ST |

6. I« Py AW 77 gam & A9
BRUT &[G H dF d8di H
FIURfT vgar & o eue gRI My
U B B dIg SHd! Aeadl AT

BT STRIAT |
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7. 99 @I Ugoll d8d Ol ATHIAIT 31

A ¥ g mAIfvrd Brfi | S arf¥e
A dod Brfr| faey uRRerfa #
gfget Y I56 oIS oI Al 2 |

JE A UfasE & HH A HH 3 /4
A §RT Bl TS & |

SdT A TR el & sWER B
e Fevd /afta & aae foRaa w9
# oRgd @ W A

T SR 986 gl DI ATagIdhd]
T3l S9d favg &1 Soorg fRly w9 9
o T B

AT 9% | 8 drell Hriara! |
gfs™ @ 9W= 96d H  fAesid
f=ferRaa 7d g |

gfrs™ & a1ftie doic ST 81Te
for ad & foru awfad oMy @ik

R % IATAT BT Ioeld B qAT ITe]
Y P YRE AN 2T |

yfrse™ & w9 R o
9 @ e Rue qor 9o ©
HRIHH BT WORET |

gfs™ & afa aRe=fa dor <uar
A T A U 3R @l uRieTah]
g1 fafdaq yifvra (ufase™ 1) U
foT a¥ &1 foxi faaror|

BIs 31 fawy oA aree &1 rgafa A
faferad gegqa fobam g |

JoraT g= Bl ufcrt fa<ia fdavor dern
e ufos™ ufday e Fares @
ARAT  hell, A¥hid TG 9NT 7],
fioell WRPR Ud 3rye], YfasM T4
floell WeR & JEfud fauyrmm @
qiYe 986 © Uh A D d ud
BT |

1.

S TR IRIR a1 I =g
faen ufirs™H @1 |fafa | FAefaRed
qe B a1 dRIGIa diF a9 &l
BRI |

DAl GIBId TE AW H=l, el

TREHR, T (UcA)
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®Holl, I¥hid UG AT H  Ifedel
fa

3

]

m@é
{a
%

T

g 9 & wfd 8, o ufoee™
® Il @ Uy e 8 | e
PICH! B HUd Ued W BT |
e TR A1 Afd & I TR SUTede
JHIEH B W ged FE HAMIT PR
Thd & SR A al Th—Ud it
fog vd fRrem v 9 9eq 95 @
T § gAIT B Fhd | ST M
S U w9 W Sl b Al
f gfose & IRy &1 deg B
SRjad usH Ifofd el & IMER W
DT, Bl Td AT #l, Qe
AR YIS & 3egel o RIa 4

>

fdgr T W&pd @ D AT Y
TR WHRT T WHR DI W
TRAT HT B H HH IRE ay ddh gof
w0 ¥ PRGN ANGRT B RFad o
VT IAT B T B olEgT e,
gPhIeE, A, Sl e il &
HATAT BT ITGHT IGdT BT A |1 B
AR &I QPR Ured Ud @i
Iue Ut B e ued 9 |ffd

BT A / Afd 8T |

10

o aRwg

39 URYe & fA=faRad 9w gi—
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1.
2.
3.
4.

5.

6.

TS ® SUTHE ..o SUTETe]
gfase™ & AfRfd 9 9T AEY areet
gRT I 81T |

gfoe™ & Feve aRvye & A dfua
BT |

g &I |afAfd & Aifd oRit aRvg @t
HRIBTT W T 9 BT BRI |

Al B TR 991 GIT & 9 HROI b
3a H 9 dodl § guRerd I&dT § 1
el gRT <9 U 89 & dia SHd!
AT A B STRIAT |

11

ot uRyg
EIRIEGRI]

1.

gRyg g =l AFel R UfasE @
ol @1 eraifead e | qur g™ @

AT AT 9 BT DT T BT T

BT |

R uRyg & el 9 gERd fddt g8

ST gfass™ @ gue ¥ SfeatRad ufise™ @
I P FRFEd B & foIU magad
TAT FIATIT B AT B UOSH
Il @ gfd =g AT wd Fm g
TAT IABT BIATEIT HRAT |

AT HRf R YA I & forg

9T STITT T IR BT |

PRIMR o TAT Uaegd A1 UG UGl Bl
JMILTIHATTAR FoTd HRAT |

gfisME @& HHARAl & |ar Al Bl
feiRa &= |

gfosE & oy WReR ¥ qu= 9l 9
A T HRAT SW AT QAT @™ HRAT
qAT  SHB!  @UHGHAT  BI)  WERT qT
HIIBATI BT TG GG

Q™ &1 gd A | T 3fehel @l
Wpld @& SR Py AHRT WRIGAT I
FUT TR oAl ST AHRT SRR Rl
31T ST |

gfoeE @ &l a & 9\ w9 9
IJA B 3frar ded yANHE & v U
3ferar 31 SU WAl o7 YRy &= |

ofpl TWow rar gl B qU=g el
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faerer aafaa, @1 (@9 9 31f® =) fsd
F H SR WY o @ foru ggaoa
BT |
12 | wT oRwg | 1. RS @1 9% &1 A2 H &H H BH (D
CARC T IR Iy IAfTd il dem Udd

SIQIT | YR 3TUTd §6 R €UC Dl Gl
W TS S qhell 2 |

2. fcors uRug & WUIoTa B doI srye
A R @ 918 d8d AR |

3. F<ors gRT ORf A% 9@ B Hridrel
BT Ieeld I@T ST |

4. AISET Wl & 9gAd gRI foranr R
ot afafy &1 fofg A SRR

5. FfdaiTd ®©T F TS fU8E Ael Bl
IURIf TR BIRA GRT FHSI SR | IR
S 956 B B R & forg
PI3 PRA UG T8 BRI HRA B
3T H g R & TS T

6. e TAT IDHI URAMT H Iureder
afe a1 a1 aRug @ a1 et @I
SHETT B TR el Vo F AR A
g IuRerd B 2 dr SuRerd Taaw‘r
ERT U MU H 9 g ¢ W& &l
SNETETAT BN |

13

1.fem aRvg # wRa & vfafteq fawafaenet
UG R % dgaq  fawge  gfafed
e / fdg wew Bhr | e |
P W PHH 25 BHN, 3A URVG & A&
gierseT & a3 8RT | HASTeh Ufasr &
Su feeres (Qafrs) &N g9 fager @
T Qe Uirs BT |

2.9g YRYg YRTSH &1 uiel JIoil, Yradh
, U3 YD WRIETRI B HedThd UG
sqa  SifaRad R el §ad =ifa
fReriRor BT | ST argAed el uRve
A AIIIH BT |

14

aref afafy

1. gfos™ @1 orf afafa v foxia "t
BT IqATDG B dI¥d goIc BT UTaeI
gAY | oMt srgded Wil uRve /
AT AR I savad B |
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16

fog ©g ol
R

1S SWd ol dAT I I
1ol I fY |

2.9 & ofEl @ Ui  gRT Fgad 5y
T oIET GIeTdhT gRT a1 Sird a1 ST |

16

19[S @ IR uRee o Ei den
faffol @& wlg s e 9l |Aafdd @
gferseT™ &1 BT fad aR Fad 2 |

29% # o Su fewe (@A) &R e
I IUY BRI @ SIE W | SY
feere () @ smma # fara sReg w9
A I URYE BT e §F @Tdl BT ATl
HIYTEET BT BRI BRI TADBT FAFIT AT

gRyg &l |

17

HMHY U~

1URTSST™ @ ™R ¥ 8s g Wl &
A0 H SfealRad Igaedl & Hghg @ fory
g P S| ufaseE @ fexit |
AT AT & el AT B fHAT gd reran
JaAE e BT Y AT T wT |
SN 99 AT 3 WU 9 EdrdRd
el fHar ST |

2.9fe™E W wwtg 9 dfder) iR o=y
TS W w9 yfase™E & 99 § fhy
SR denr afafa & s Fewe ud s9
TaoE & forg R uRewe grr Afed
e ufasH @ iR W Sw fawfeq
caul

3ufte™ gRT Fgad fFd T g6a  sferar
fodl o=l aReg wfAfd @& de o el
IRBR JAAT H-ald IRPR AT AIAfeh
el & dHIN ® 9 UH RGN
AR AAT 3ffq <P W= UM & BHaAR
BT | UfdseM & N 9eR IRd WRAR &
e ol HHeIRAT & fog UEI W B
fIBRY B |

439 ol @ UrRen waRerd el &
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Wgfd 9 dle fIae I8 Tl 8H W A
LT HEIGT B U WOl ORI | 3R 39
R 36T ATy erfaq 8|

18

W7 fhar S

JAMAYIH B TR ARIIST Tolidrol Ity
1860 1 &RT Ud 14 & AR FeiRd Suael
& Sl 9 fHar o1 FepdT 2 |

19

ot &
enerE

M & T B oy a9y w9 4 gerril
T ufs™ @ 9F= do® H  Adl
TSIThRUT JTSTH 1860 &I €IRT 12 U 12 (P)
& o 9R FuiRa Iuden & = i &1
wenferd uRdferd ererar gRafd fdam ST odddr
2 |

20

Sfo MMl AIRIT @l el g fden
gy ARIIET USiiaxoT AfIR—IF 1860 BI
ORI 6 @& AR ‘Slo TR RGN el
AT Ut faen ufsmE & AW | e
Foers gRT &l R JoheAr a1 Faddl ©
Jrar 39 M W S W YDAl AR S
HHAT T |

21

i <

AARICT UoloT SAFATH 1860 B €RT 4 &
ITAR HEIET YD a9 37U+ AHRT FHAfT

@ R B Gl RIS GSiigd & Hraierd
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Manual- 6

A STATEMENTS OF THE CATEGORIES OF DOCUMENTS THAT ARE HELD BY IT

FOR UNDER ITS CONTROL
[Section 4 (1)(b)(vi)]

A Statement of categories of documents held.

S.No. | Nature of Records | Details of | Units/section where | Retention period,
information available where available
available

1 Programme files - Dr.G.G.L.S.Prachya 05 years or till audit is

Vidya Pratishthanam | completed/audit
paras, if any, are
settled.

2 Personal files --- Dr.G.G.L.S.Prachya Permanent record

Vidya Pratishthanam
3 Service book --- Dr.G.G.L.S.Prachya Permanent record
Vidya Pratishthanam

4 ACR folders of - Dr.G.G.L.S.Prachya Permanent record

employees Vidya Pratishthanam

5 Cash - Dr.G.G.L.S.Prachya Permanent record

books/ledgers/pay Vidya Pratishthanam
bill registers

6 Dispatch/diary - Dr.G.G.L.S.Prachya Permanent record

registers/peon Vidya Pratishthanam
books/log books
7 Stock registers - Dr.G.G.L.S.Prachya Permanent record
Vidya Pratishthanam
8 Miscellaneous --- Dr.G.G.L.S.Prachya 05 years or till audit is

correspondence
files

Vidya Pratishthanam

completed/audit
paras, if any,
settled.

are
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Manual -7

Particulars of any arrangement that exists for consultation with OR
REPRESENTATION BY THE MEMBERS OF THE PUBLIC IN RELATION TO THE
FORMULATION OF ITS POLICY OF IMPLEMENTATION

[Section 4 (1)(b)(vii)]

Since the department is not a public dealing department, no such
arrangements are required. However informal discussion are held with
NGOs and other RTI activist from time to time in meetings.
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Manual-8
A Statement of Boards, Council, Committees and other bodies
constituted

[Section 4(1)(b)(viii)
List of Boards, Councils, Committees, etc.

<fo Mo o =m0 3o urw faem ufass™=

AT AfAfd & Al B
. | M T g s—Hd RUTY
.
1 | AL 9TST, Sl | faeoll AfaTery, ofs Ul | 31e¥eT /Uee | saurabhbha | 9654278911
g ?ﬂ?bj%f 7T, Q?%E radwaj@yah
faeell WRPR, % faoell 110002 00.c0.in
2 | W0 RN HAR PCIESEIN] JuTeger professorrkp | 9810207063
oS AN SfTel I8TGR I andey@gma
. il.com
RISy weepd faemdis
HeAIRIT IR, =3
f&eell 110016
3 | <afa 791 @, A fdvT, fooell | Aew/Ued | secyart@nic | 011-23392143
HTYT Hell Ug Afearery, F8 faeel in
A¥epfd fawmT 110002
(feell TRBR)
4 | <fua (fa<) fa fovm, faeelt Te /Ueq | psfin@nic.in | 011- 23392131
(fGeell TRPR) PR, el Afarery,
% faoell 110002
5 | sfaRea afa 10 97 o, faooht TSRl /Ued | splsecacl@g | 011-23392073
DAl AR Ud NIECIGPAGERESSI] mail.com
CISIRCEIT 110002
6 |3mMER UAUA. ST | g4 YEHMER, 99 JM | 9ed adarshsansk | 9868223408
3MMeRl AR HelIeTeTd rit@gmail.c
I AfeR, g9 i, om
T fagrR
s faoell 110057
7 | sfech afaar YeETRTAl, MY BT REES somveersast | 9999655363
ToR Helfdeed ri@gmail.co
e, faeet m
8 | MR Jf2d 1 | U, AR R R Sanskritpath | 9350213703
shalakarala
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g EHIEBIGE @gmail.com
HIeT, faeell 110081
9 | 3mard Siigd Tl | Urerd, Sifad §%hd | Ae jeevanjsrdji | 9818378284
faamds @gmail.com
174, IFTIST A, geTieA
Ux,
gRTS! faeell 110036
10 | Hwchl o™ gd gt SRS sh.hsmv@g | 011—65482782
AR gIAT qqqzrg—cr mail.com
ERIEEIRD)
RgIR TR, 7g faoell
11 | o < yATQ Ud IuTEe, eSS dptripathi@ | 9868155588
IELIE) 7ef¥ wafy 95 faer gmail.com
g™
Iould, HEIUCY]
12 | mamdl Afder <dl | guEEE, W aHe | 9 gurujiudase | 8130089513
Geend faermery en@gmail.c
IR 91T, 75 faeel! om
110055
13 | My fRrgeRor T S SRR LSS shivshastry7 | 8368203087
RIEALS] AR dg faemery 6@gmail.co
109, R IR 31T5H, m
HXT S,
% faoell 110014
14 | O DINGrT | GUIEEE, d98 [qere™, | 9ew kirtikantshar | 9868652077
NET] IoThTe, ds faoall ma2@gmail
.com
15 | 3Tard U9 AR | GETHMER, HE(Y 9eeN | e shesh.sharm | 9716282446
NET] Toha faemdie al984@gm
B CICRSIELS ail.com
JFBRATAT, ATATS
faeelt
16 | Sfo SN Y8 faers, Sfo M. 1. &1 | Wew [/ drgglspvprat | 011—23520859
oM. UTey fden ufdss™, | |alsie (4qH) | ishthanam
T3 ool @gmail.com
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Manual- 9
DIRECTORY OF OFFICERS AND EMPLOYEES

[Section 4 (1)(b)(ix)]
S.N Name Degisnatio Office E-mail
0. n Telephon
e No.
1 | Dr.Jeet Ram Bhatt | Director 23520859 | drgglspvpratishthanam@
gmail.com
2 | Shri Jagdish | Office 23520859 | drgglspvpratishthanam@
Chandra Sharma supritende gmail.com
(Additional Charge) nt
3 | Shri Shekhar Jha U.D.C. 23520859 | drgglspvpratishthanam@
gmail.com
4 | Shri Pawan Kumar |L.D.C. 23520859 | drgglspvpratishthanam@
(contractual) gmail.com
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Manual -10

THE MONTHLY REMUNERATION RECEIVED BY EACH OF THE OFFICERS AND
EMPLOYEES, INCLUDING THE SYSTEM COMPENSATION AS PROVIDED IN
THE REGULATION

[Section 4 (1)(b)(x)]

S.N Name Degisnation Basic Pay/Monthly
o. Remuneration (in Rs.)
1 | Dr.Jeet Ram Bhatt Director 119300
2 | ShriJagdish Chandra Sharma | Office supritendent Additional Charge
3 | Shri Shekhar Jha U.D.C. 31400
4 | Shri Pawan Kumar L.D.C. 19900

(contractual)
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Manual -11
THE BUDGET ALLOCATED TO EACH CATEGORY

[Section 4 (1)(b)(xi)]
.o | I B.E. 2024-25

1. |39 @ W 85.00
2. | S 0.10
3. | d% = 0.05
4, | AT IYHTOT T HST Fooll 1.50
5. | fafay == 2.00
6. | AN 5.00
7. | @ TR Yeh 0.13
8. | HHMEI-UA 0.10
9. | TN 0.55
10. | f=tmos 0.20
11. | BféT 9 Rl 1.50
12, | TeT T B 0.75
13. | Y& HbIRTT 1.00
14, | Y&l 0.10
15. | iFpeie IR d §%pd aer RIkR- (8:) (39 Reda ) 6.50
16. | /A feemelt W oneanRa R gfEiREd (9) 5.75
17. | To%HAA E SR 9.00
1. | URt=dl, €t U9 g @ 1.77
19. | 9r=A R et 0.50
20. | IR JERR faave §9R1E 3.50

I 125.00
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THE MANNER OF EXECUTION OF SUBSIDY PROGRAM

Manual -12

[Section 4 (1)(b)(xil)]

S.N | Listof | Name |Purpos| No.of | Amou | Previou | Previous
0. | instituti and e for | beneficiar | ntof | syears years
on Address | which ies subsid | utilizati | achieveme
given of the | subsid Yy on nts
subsidy | instituti vy
on provid
ed
N/A| N/A N/A N/A N/A N/A N/A N/A
S.No. List of Name and | Purpose | Amount | Scheme No. of
Individuals | Address of for of and time
given the which | subsidy | criterion | subsidy
subsidy | beneficiary | subsidy for given in
provided selection | part with
purpose
N/A N/A N/A N/A N/A N/A N/A
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PARTICULARS OF RECIPIENTS OF CONCESSION PERMITS OR

Manual -13

AUTHORIZATION GRANTED

[Section 4 (1)(b)(xiii)]

NO CONCESSIONS, PERMITS OR AUTHORIZATION ARE GRANTED BY AR
DEPARTMENT AS ON DATE

S.N | Listof Name Nature of Purpo | Sche | Schem | No. of
o. | benefici and concession/pe | sefor | me e and times
ary Address rmit which | for | criteri | similar
of the | /authorization | grante | which | on for | concessi
benefici provided d grant | selecti | on given
ary ed on in past
with
purpose
N/A N/A N/A N/A N/A | N/A N/A N/A

Note : creation of database and its hosting on website should be done on priority basis for activities like

issue of permits, issue of authorization, grant of concession licenses etc.
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Manual -14
INFORMATION AVAILABLE IN AN ELECTRONIC FORM

[Section 4 (1)(b)(xiv)]

Details of information

S.No Activities for Nature of Canit be Is it available on
which electronic information shared base website or is be
data available available with public being used as back
end data base
1 Wov=iosio fFmmEen | o9 vd fafas Bl
2 Ridem @R I8 gl
3 Wﬁ ST i et https://goshwami.delhi.gov.i
4 Q:EFIT ﬁflTUT aé‘r ET ps://goshwami.delhi.gov.in
5 SN, BRIHH Td I8 gl
LIGICIERI
6 erfores gd ufreror CH| gl
PTIHH
7 ST Hehel ER &
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Manual -15

PARTICULARS OF FACILITIES AVAILABLE TO CITIZEN FOR OBTAINING

INFORMATION
[Section 4 (1)(b)(xv)]

Facilities available for obtaining information

www.goshwami.delhi.gov.in

S.No. | Facilities Nature of information Working hours
available available on website and
office
1 |Information| YIS & 3o U4 fafvzm 09.30 am to 06.00 pm
Counter T AR 9 3
RISELN
2 Website | www.goshwami.delhi.gov.in | www.goshwami.delhi.gov.in
3 Notice gfoss gReR 09.30 am to 06.00 pm
Board
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Manual -16

PARTICULARS OF PIOs

[Section 4 (1)(b)(xvi)]

List of Public Information Officers

S.No. | Designation Address Telephone | E-mail Address | Demareation of
No. Area/Acitivities,
if more than
one PIO is there
1 UDC Dr. G.G.L.S. | 23520859 | drgglspvpratishthanam@ ---
Prachya Vidya gmail.com
Pratishthanam
List of Assistant Public Information Officers
S.No. | Designation| Address | Telephone No. | E-mail Address
1 N/A N/A N/A N/A
First Appellate Authority with in the department
S.No. | Designation Address Telephone | E-mail Address | Demareation of
No. Area/Acitivities,
if more than
one appellate
authority is
there
1 Director Dr. G.G.L.S. | 23520859 | drgglspvpratishthanam@ ---
Prachya Vidya gmail.com
Pratishthanam
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Manual -17
OTHER INFORMATION AS MAY BE PRESCRIBED
[Section 4 (1)(b)(xvii)]

All other information as may be prescribed for dissemination shall be
collated, tabulated, complied, collected and provided in the form of
manual from time to time.

yfisE gRT 9HI—9H WR AU Aol Ud ffafl © gy § fAefarfad
SIMGRY € SRl 8 —

1. gfosM fm v sifaiferaH

2. ANIRS® GINoT—uH

3. RE—dreh

4. YRS gRT UbTeHl &1 e
SIS RIshH fcfafedt

RNerfOrep ud yfRieror Hrimhd

o

o
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